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Supplemental Safety and Health Plan 
for 
Coronavirus (COVID-19) 
 
RYCO INC 
 
 
Last Revision Date: 04/28/2020 

 
Purpose 

 
The USA is enduring an epidemic with significant implications for communities and 
workplaces.  To reduce the spread and exposure of COVID-19, the supplemental plan and 
practices will be implemented.  This information is based on current events and is subject 
to change as our knowledge and understanding evolves.  
 
Public health agencies in countries continue to closely monitor the situation and issue 
frequent updates and guidance.  We will follow guidance from US government agencies, 
such as the Center for Disease Control (CDC), Occupational Safety and Health 
Administration (OSHA); and the World Health Organization (WHO). 
 
 
 
Responsibilities 
 
Corporate Roles and Responsibilities: 

 Communicate and implement recommendations from Center for Disease Control 
(CDC), Occupational Safety and Health Administration (OSHA), World Health 
Organization (WHO), and other sources as they become available.  

 Train all employees on the requirements within the plan. 
 Review and ensure practice of hygiene and Non-Pharmaceutical Interventions 

(NPI).  
 Provide all necessary Personal Protective Equipment (PPE) for COVID-19 

related exposures. 
 Provide necessary supplies and equipment to staff in order to comply with 

practices listed in this plan. 
 Enforce compliance with all employees on site and communicate the disciplinary 

action for violation. 
 
COVID-19 Site Safety Officer: 

 Responsible for COVID-19 issues and their impact at the workplace/jobsite. 
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 Oversee the program and ensure compliance with the program at the 
workplace/jobsite. 

 
Management/Supervisors/Foremen: 

 Communicate that all employees must be well to come to work.  
 Communicate that any employees feeling ill or exhibiting symptoms will be sent 

home.     
 Ensure handwashing stations and supplies are well stocked. 
 Ensure on-site protocols/practices are followed. 
 Ensure PPE is worn, used, and maintained appropriately. 

 
All Employees: 

 Report to work only when well. 
 If becoming ill while at work, notify supervisor and seek appropriate medical 

attention immediately. 
 Communicate about COVID-19 exposures or potential exposures that could 

impact employee safety. 
 Adhere to safe practices described in the plan and from local, state, and federal 

government. 
 Use and maintain PPE as required. 

 
 
 
Corporate Program 
 
This supplement is an extension of the Site Safety Plan.  Our goal is to minimize risk of 
exposure to COVID-19, protect employees, and provide controls to prevent the spread of 
COVID-19. 

 
 
Project Site Specific Protocols 
 

A. “Well” Employees Only 
 Sick employees are to stay at home – if employees are showing symptoms 

they must get checked out by a healthcare professional. 
 Separate and send home sick employees who appear to have acute 

respiratory illness (or COVID-19) symptoms – e.g.: cough, shortness of 
breath – upon arrival to work or who become sick during the day.     

 
B. Site Sanitation 

 Hand washing / hand sanitizing schedule. 
i. Upon entry to the jobsite and before going home at the end of shift. 
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ii. Before & after any breaks, including bathroom breaks. 
iii. Before ingesting food, eating, drinking, or smoking. 
iv. After touching common surfaces or shared tools/equipment. 
v. After coughing or sneezing. 
vi. Whenever other NPIs are not effective. 

 Enforce sneezing and coughing etiquette, and 6 feet (2m) social distancing. 
 Multiple hand sanitizing stations are to be located throughout the project. 
 Ensure adequate soap/sanitizer, and disinfectant supplies are stocked. 

 
C. Project Housekeeping 

 Sanitizing of commonly touched surfaces must be completed throughout the 
day to prevent spread of COVID-19 virus: 

i. Frequency – Ongoing and as necessary 
ii. Common surfaces – Doors, railings, elevators, offices, radios, stair 

rails, equipment/machinery, etc. to be cleaned. 
iii. Other common touch points – Shared tools, extension cords, 

portable lighting, material carts, jobsite boxes, power washers, 
trash hoppers, etc. 

 Use of suitable disposable wipes is encouraged along with no-touch 
trashcans.  

 Job site trailers and break/lunch rooms will be cleaned as often as 
necessary, at least once per day.   

 Any portable jobsite toilets must be cleaned by the leasing company or 
designated individual as often as necessary and disinfected. 

 Enclosed spaces (e.g. toilets, break areas) must be viewed as potential 
transmission areas and treated accordingly.  Time spent in these areas 
should be reduced as much as possible.  Spray these areas down with 
disinfectant at least 2x per day, or as often as necessary. 

 
D. Practice Non-Pharmaceutical Intervention (NPI)  

 Communicate and practice Non-Pharmaceutical Interventions (NPIs). 
 Social distancing – keep 6 feet (2m) whenever possible. 

i. Staff numbers are to be minimized on project to mitigate exposure 
ii. Schedule employees to stagger work when they would normally be 

in the same space simultaneously. 
 Avoid personal contact (handshakes, touching, etc.). 
 Avoid sharing tools, extension cords, carts, or other common items. 
 Avoid touching eyes, nose & mouth. 
 Wash hands frequently. 
 Cover coughs and sneezes with a tissue, and then throw away the tissue. 
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 Eliminate all non-essential interactions with other contractors, vendors, and 
3rd parties. 

 
E. Meetings & Training 

 Meetings will be held via telephone or webinar, when possible.  Attendance 
will be taken by one person to avoid physical contact with objects such as 
sign-in sheets.  

 In-person meetings must be limited to a set number of individuals as 
recommended by local, state, and federal guidance; Meetings that must be 
held in-person must also follow social-distancing requirements.   

 
F. Other General Practices 

 All employees must avoid physical contact with others and direct 
employees/contractors/visitors to increase personal space to at least 6 feet.  

 Where work trailers are used, only necessary employees should enter the 
trailers and maintain social distancing requirement. 

 Employees will be encouraged to stagger breaks and lunches to reduce 
size of any group at one time to less than 10 people; while maintaining 
social distancing requirements. 

 Ride sharing is to be avoided. 
 In lieu of using a common source of drinking water, such as a cooler, 

employees should use individual water bottles. 
 Employees performing cleaning will be issued proper PPE, such as nitrile, 

latex, or vinyl gloves and gowns, as recommended by the CDC.  
 Vehicles and equipment/tools to be cleaned before change in operator/rider 

and at least once per day. 
 RYCO Inc will ensure disinfection be done with one of the following: 

i. Common EPA-registered household disinfectant. 
ii. Alcohol solution with at least 70% alcohol. 
iii. Diluted household bleach solutions, which will only be used if 

appropriate for the surface. 
 
 
 
Mandatory Best Practices to Prevent Spread and Transmission 
as published by the CDC & other recognized expert health 
agencies, and enforcement of said practices 
 
Practices posted by the Center for Disease Control (CDC) and Occupational Safety and 
Health Administration (OSHA) are to be followed or exceeded, along with any additional 
company protocols to keep employees safe. These may include, but are not limited to:  
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Center for Disease Control (CDC) Guidance: 
 
Reduce Transmission Among Employees 
Actively encourage sick employee to stay home: 

 Employees who have symptoms (i.e. fever, cough, or shortness of breath) should 
notify their supervisor and stay home. 

 Sick employees should follow CDC-recommended steps.  Employees should not 
return to work until the criteria to discontinue home isolation are met, in consultation 
with healthcare providers and state and local health departments.  

 Employees who are well but who have a sick family member at home with COVID-19 
should notify their supervisor and follow CDC recommended precautions. 

 
Steps to Help Prevent the Spread of COVID-19 if you are sick 
Follow the steps below:  If you are sick with COVID-19 or think you might have COVID-19, 
follow the steps below to care for yourself and to help protect other people in your home 
and community. 
 
Stay home except to get medical care: 

 Stay home. Most people with COVID-19 have mild illness and can recover at home 
without medical care. Do not leave your home, except to get medical care. Do not 
visit public areas. 

 Take care of yourself.  Get rest and stay hydrated. 
 Stay in touch with your doctor.  Call before you get medical care. Be sure to get 

care if you have trouble breathing, or have any other emergency warning signs, or if 
you think it is an emergency. 

 Avoid public transportation, rise-sharing or taxis. 
 

Monitor your symptoms: 
 Common symptoms of COVID-19 include fever, cough or other symptoms.  

Trouble breathing is a more serious symptom that means you should get medical 
attention. 

 Follow care instructions from your healthcare provider and local health 
department. Your local health authorities may give instructions on checking your 
symptoms and reporting information. 

 
When to Seek Medical Attention: 
If you have any of these emergency warning signs* for COVID-19 get medical attention 
immediately: 

 Trouble breathing 
 Persistent pain or pressure in the chest 
 New confusion or inability to arouse 
 Bluish lips or face 

*This list is not all inclusive. Please consult your medical provider for any other symptoms 
that are severe or concerning to you. 
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Call 911 if you have a medical emergency: Notify the operator that you have, or think you 
might have, COVID-19. If possible, put on a cloth face covering before medical help arrives. 

 
Call ahead before visiting your doctor: 

 Call ahead.  Many medical visits for routine care are being postponed or done by 
phone or telemedicine. 

 If you have a medical appointment that cannot be postponed, call your doctor’s 
office, and tell them you have or may have COVID-19. This will help the office 
protect themselves and other patients. 

 
If you are sick wear a cloth covering over your nose and mouth: 

 You should wear a cloth face covering, over your nose and mouth if you must be 
around other people or animals, including pets (even at home). 

 You don’t need to wear the cloth face covering if you are alone. If you can’t put on a 
cloth face covering (because of trouble breathing for example), cover your coughs 
and sneezes in some other way. Try to stay at least 6 feet away from other people. 
This will help protect the people around you. 

 
Note: During the COVID-19 pandemic, medical grade facemasks are reserved for 
healthcare workers and some first responders. You may need to improvise a cloth face 
covering using a scarf or bandana. 

 
Cover your coughs and sneezes: 

 Cover your mouth and nose with a tissue when you cough or sneeze. 
 Throw away used tissues in a lined trash can. 
 Immediately wash your hands with soap and water for at least 20 seconds. If soap 

and water are not available, clean your hands with an alcohol-based hand sanitizer 
that contains at least 60% alcohol. 

 
Clean your hands often: 

 Wash your hands often with soap and water for at least 20 seconds. This is 
especially important after blowing your nose, coughing, or sneezing; going to the 
bathroom; and before eating or preparing food. 

 Use hand sanitizer if soap and water are not available. Use an alcohol-based hand 
sanitizer with at least 60% alcohol, covering all surfaces of your hands and rubbing 
them together until they feel dry. 

 Soap and water are the best option, especially if hands are visibly dirty. 
 Avoid touching your eyes, nose, and mouth with unwashed hands. 
 Handwashing Tips (see link at end of section). 

 
Avoid sharing personal household items: 

 Do not share dishes, drinking glasses, cups, eating utensils, towels, or bedding with 
other people in your home. 

 Wash these items thoroughly after using them with soap and water or put in the 
dishwasher. 
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Clean all “high-touch” surfaces everyday: 
 Clean and disinfect high-touch surfaces in your “sick room” and bathroom. Let 

someone else clean and disinfect surfaces in common areas, but not your bedroom 
and bathroom. 

 If a caregiver or other person needs to clean and disinfect a sick person’s 
bedroom or bathroom, they should do so on an as-needed basis. The caregiver/other 
person should wear a mask and wait as long as possible after the sick person has 
used the bathroom. 

 
High touch surfaces include phones, remote controls, counters, tabletops, doorknobs, 
bathroom fixtures, toilets, keyboards, tablets, and bedside tables. 
 
 Clean and disinfect areas that may have blood, stool, or body fluids on them. 
 Use household cleaners and disinfectants. Clean the area or item with soap and 

water or another detergent if it is dirty. Then, use a household disinfectant. 
o Be sure to follow the instructions on the label to ensure safe and effective use 

of the product. Many products recommend keeping the surface wet for 
several minutes to ensure germs are killed. Many also recommend 
precautions such as wearing gloves and making sure you have good 
ventilation during use of the product. 

o Most EPA-registered household disinfectants should be effective. A full list of 
disinfectants can be found at https://www.epa.gov/pesticide-registration/list-n-
disinfectants-use-against-sars-cov-2. 

o Complete Disinfection Guidance (see below and link at end of section) 
 

Cleaning and disinfecting your building or facility if someone is sick 
 Close off areas used by the person who is sick. 
 Open outside doors and windows before you clean or disinfect.  If 24 hours is not 

feasible, wait as long as possible. 
 Clean and disinfect all areas used by the person who is sick, such as offices, 

bathrooms, common areas, shared electronic equipment like tablets, touch screens, 
keyboards, remote controls, and ATM machines. 

 If more than 7 days since the person who is sick visited or used the facility, 
additional cleaning and disinfection is not necessary. 

 Continue routing cleaning and disinfection. 
 
When Cleaning 
 Wear disposable gloves and gowns for all tasks in the cleaning process, 

including trash handling. 
o Additional personal protective equipment (PPE) might be required based 

on the cleaning/disinfectant products being used and whether there is a 
risk of splash. 

o Gloves and gowns should be removed carefully to avoid contamination of 
the wearer and the surrounding area.  

 Wash your hands often with soap and water for 20 seconds. 
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o Always wash immediately after removing gloves and after contact with a 
person who is sick.  

o Hand sanitizer: If soap and water are not available and hands are not 
visibly dirty, an alcohol-based sanitizer that contains at least 60% alcohol 
may be used.  However, if hands are visibly dirty, always wash hands with 
soap and water.  

 Additional key times to wash hands include: 
o After blowing one’s nose, coughing, or sneezing. 
o After using the restroom. 
o Before eating or preparing food. 
o After contact with animals or pets. 
o Before and after providing routine care for another person who needs 

assistance (e.g. child). 
 
How to discontinue home isolation: 
People with COVID-19 who have stayed home (home isolated) can stop home 
isolations under the following conditions: 

 If you will not have a test to determine if you are still contagious, you can leave home 
after these three things have happened: 

o You have had no fever for at least 72 hours (that is three full days of no fever 
without the use medicine that reduces fevers) AND 

o Other symptoms have improved (for example, when your cough of shortness 
of breath have improved) AND 

o At least 7 days have passed since your symptoms first appeared 
 
 If you will be tested to determine if you are still contagious, you can leave home 

after these three things have happened: 
o You no longer have a fever (without the use medicine that reduces fevers) 

AND 
o Other symptoms have improved (for example, when your cough or shortness 

of breath have improved) AND 
o You received two negative tests in a row, 24 hours apart. Your doctor will 

follow CDC guidelines.  
In all cases, follow the guidance of your healthcare provider and local health 
department.  The decision to stop home isolation should be made in consultation 
with your healthcare provider and state and local health departments.  Local 
decisions depend on local circumstances.  

 
 

CDC-Website COVID-19: 
https://www.cdc.gov/coronavirus/2019-ncov/index.html 

 
CDC-Recommended Steps: 
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html 
 
CDC-Recommendations for Cloth Face Covers 
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CDC-Handwashing: 
https://www.cdc.gov/handwashing/ 
 
EPA-List N: Disinfectants for Use Against SARS-CoV-2: 
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2 

 
CDC-Detailed Disinfection Guidance: 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cleaning-disinfection.html 
 
OSHA-Website COVID-19: 
https://www.osha.gov/SLTC/covid-19/ 

 
OSHA-COVID-19 Guidance for Construction Workforce: 
https://www.osha.gov/Publications/OSHA4000.pdf 

 
 
 

Training & Education for staff that may be exposed to COVID-19 
 
Training is to be provided to employees on this plan and practices to keep them safe.  This 
includes: 

 Review of this plan 
 Exposures to COVID-19, how to prevent spread, and safe practices (including social 

distancing) 
 What to do if symptoms are developed 
 Cleaning and maintenance tasks 
 When to use PPE, what PPE is necessary, how to properly don (put on), use, and 

doff (take off) PPE, and how to properly dispose of or disinfect, inspection for 
damage, and maintain PPE; and the limitations of PPE.  

 Hazards of cleaning chemicals (Hazard Communication/GHS) 
 
 
 
Reporting Procedures to ensure communication to supervision 
is timely 
 
Prompt identification and isolation of potentially infected individuals is a critical step in 
protecting workers, customers, visitors, and others at the jobsite.  
 
Employees are to self-monitor for signs and symptoms of COVID-19 if they suspect 
possible exposure away from work.  
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Employees must report any suspected exposure and/or symptoms of COVID-19 
immediately to their employer and use precautions to prevent exposure to others.  
 
Symptoms of COVID-19: 
Infection with SARS-CoV-2, the virus that causes COVID-19, can cause illness ranging 
from mild to severe and, in some cases, can be fatal. Symptoms typically include fever, 
cough, and shortness of breath. Some people infected with the virus have reported 
experiencing other non-respiratory symptoms. Other people, referred to as asymptomatic 
cases, have experienced no symptoms at all. According to the CDC, symptoms of COVID-
19 may appear in as few as 2 days or as long as 14 days after exposure. 
 
If an employee is confirmed to have COVID-19 infection, employers should inform fellow 
employees of their possible exposure to COVID-19 in the workplace but maintain 
confidentiality as required by the Americans with Disabilities Act (ADA), per CDC. 
 
 
 
Corporate Responsibilities to Employees and the project 
potentially impacted staff 

 
The Hierarchy of Controls will be used to minimize or eliminate potential COVID-19 
exposures. These four levels of controls are: 
 

 Engineering Controls 
 Work Practice Controls 
 Administrative Controls 
 Personal Protective Equipment (PPE) 

 
Sick employees are to stay home.  Self-isolation may be required based on potential 
exposure. 
 
 
 
Personal Protective Equipment 
 
Personal Protective Equipment will be used and maintained based on local, state, and 
federal requirements and guidance.  
 
Current Federal OSHA Guidance:  
 
“If respiratory protection must be used, employers may consider use of alternative classes 
of respirators that provide equal or greater protection compared to an N95 FFR, such as 
National Institute for Occupational Safety and Health (NIOSH)-approved, non-disposable, 
elastomeric respirators or powered, air-purifying respirators.  
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When these alternatives are not available, or where their use creates additional safety or 
health hazards, employers may consider the extended use or reuse of N95 FFRs, or use of 
N95 FFRs that were approved but have since passed the manufacturer’s recommended 
shelf life, under specified conditions.” 
 
N95 filtering face pieces will be used to help protect workers as recommended by 
government agencies.  If N95 masks are not available due to supply shortages, RYCO Inc 
will abide by CDC guidelines regarding individuals wear cloth face coverings.  
 
Current CDC Guidance on Face Coverings: 
 
Cloth face covering should:  

 fit snugly but comfortably against the side of the face 
 be secured with ties or ear loops 
 include multiple layers of fabric 
 allow for breathing without restriction 
 be able to be laundered and machine dried without damage or change to shape 

 
CDC on Homemade Cloth Face Coverings 

 CDC recommends wearing cloth face coverings in public settings where other social 
distancing measures are difficult to maintain 

 Cloth face coverings should not be placed on young children under age 2, anyone 
who has trouble breathing, or is unconscious, incapacitated or otherwise unable to 
remove the mask without assistance.  

 The cloth face coverings recommended are not surgical masks or N-95 
respirators.  Those are critical supplies that must continue to be reserved for 
healthcare workers and other medical first responders, as recommended by current 
CDC guidance. 

 
Should cloth face coverings be washed or otherwise cleaned regularly? How regularly? 

 Yes. They should be routinely washed depending on the frequency of use. 
 

How does on safely sterilize/clean a cloth face covering?  
 A washing machine should suffice in properly washing a face covering. 
 

How does one safely remove a used cloth face covering? 
 Individuals should be careful not to touch their eyes, nose, and mouth when removing 

their face covering and wash hands immediately after removing.  
 

 
If Social Distancing creates more of a hazard when completing a task safely, the following 
measures can be taken to prevent the spread of COVID-19: 

 Use additional and/or appropriate PPE; eye protection, respirator or face protection, 
appropriate gloves, and Tyvek suits if needed. 

 Disinfect all tools and objects that individuals come in contact with before and after 
use. 
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Self-quarantine and social isolation practices 
 
In all workplaces where exposure to the COVID-19 may occur, prompt identification and 
isolation of potentially infectious individuals is a critical first step in protecting workers, 
visitors, and others at the worksite. 

 Immediately isolate people suspected of having COVID-19. For example, move 
potentially infectious people to isolation rooms and close the doors.  Move potentially 
infectious people to a location away from workers, customers, and other visitors.  

 Take steps to limit spread of the person’s infectious respiratory secretions, including 
by providing them a facemask and asking them to wear it, if they can tolerate doing 
so. 

 Restrict the number of personnel entering isolation areas. 
 Protect workers in close contact* with the sick person by using additional engineering 

and administrative control, safe work practices and PPE. 
*CDC defines "close contact" as being about six (6) feet (approximately two (2) meters) from an infected 
person or within the room or care area of an infected patient for a prolonged period while not wearing 
recommended PPE. Close contact also includes instances where there is direct contact with infectious 
secretions while not wearing recommended PPE. Close contact generally does not include brief 
interactions, such as walking past a person. 
 
 

 
When and how to seek medical attention 
 
If you believe you have been exposed to COVID-19 or have developed symptoms, contact 
your employer immediately and follow the protocols listed in this plan to prevent spread.   

 
 
Workers MUST stay home or leave the site if they: 

• Are experiencing symptoms of COVID-19. 
• Have known exposure to a person with a confirmed case of COVID-19. 
• Suspect they may be infected but don’t yet have symptoms (these workers should 

self-quarantine and seek testing). 
• If you feel an employee is showing signs of illness, contact your supervisor 

immediately. 
• Inform your supervisor if you have suspicions of an employee being ill. 
 
Follow CDC recommendations and ask the following questions: 

o In the last 14 days have you or anyone you have been in direct contact with 
had a confirmed case of COVID-19? 

o Have you, or anyone in your family/living environment, been in contact with a 
person that is in the process of being tested for COVID-19? 

o Have you traveled internationally, or been to any high exposure domestic 
locations in the last 14 days? 
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o Are you currently, or in the past 72 hours, experiencing coughing, shortness 
of breath, or other COVID-19 related symptoms?  

 
Temperature Checks (Optional): 

• All RYCO Inc employees may have their temperature taken before entering the 
jobsite.  A temperature of 100.4 will require the employee to leave the site for further 
diagnosis.  

• If an employee has an elevated temperature when testing at home, contact your 
supervisor and do not report to work.  

 
 
 
 
  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
Notice: This electronic message, together with its attachments, if any, is intended to be viewed only by the individual to whom it is 
addressed. It may contain information that is privileged, confidential, protected health information and/or exempt from disclosure 
under applicable law. Any dissemination, distribution or copying of this communication is strictly prohibited without our prior 
permission. If the reader of this message is not the intended recipient or if you have received this communication in error, please 
notify us immediately by return e-mail and delete the original message and any copies of it from your computer system. All 
consulting services performed by Hub are advisory in nature. All resultant reports are based upon conditions and practices observed 
by Hub and information supplied by the client. Any such reports may not identify or contemplate all unsafe conditions and practices; 
others may exist. Hub does not imply, guarantee or warrant the safety of any of the client’s properties or operations or that the client 
or any such properties or operations are in compliance with all federal, state or local laws, codes, statutes, ordinances, standards or 
recommendations. All decisions in connection with the implementation, if any, of any of Hub’s advice or recommendations shall be 
the sole responsibility of, and made by, the client. 
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